
VALLEY MAINTENANCE CORPORATION 
C/o WSDM Managers 

719-447-1777 
Amber.h@wsdistricts.co 

 

Open Treasurer Board Position 

The current Treasurer on the Board of Directors for Valley Maintenance Corporation has recently 

resigned due to moving out of the community. The Board is opening this position to all residents who 

are interested. If you would like to apply, please submit a resume and cover letter to Amber 

Hardekopf at the email address provided above. If considered for this position, the board will submit a 

background check. You may also call our office if you have any questions. Please have your resume 

and cover letter sent in by Monday, July 14th, 2025 to be considered. 

TREASURER RESPONSIBILITIES 

• Serve as the primary point of contact for WSDM to address any issues. 

• Act as the administrator for the bank/credit union accounts (Bank / Credit Union Accounts:  

Vectra Bank, ENT, PPCU, Academy Bank, Eastern Colorado). 

 

• Maintain the safety deposit box and the checkbook from Vectra Bank. *Note: Bills are typically 

paid through Bill.com, so the checkbook is used infrequently for special purchases or 

emergencies. Items in the safety deposit box should be archived once a larger archiving project 

is completed. 

• Monitor and maintain all CD maturity dates for renewals with the current spreadsheet available 

to track and update. 

 

• Review monthly financials from WSDM for accuracy. 

 

• Review monthly invoices and process bill payments on Bill.com after payables are approved at 

the monthly board meeting.  Note: If the treasurer is unavailable, the board will approve 

another director to pay those bills. 

 


